PE CUONG ON TAP PHAN LY THUYET MOS

Céu 1. Trong MS Word 2010, str dung t6 hop phim nao dé chon tit ca vin ban:
A Alt+A B. Shift +A C. Ctrl + Shift + A D. Ctrl + A
Cau 2. Trong MS Word 2010, muon sua lai mot van ban da c6 va luu n6 véi tén mai ta thue hién:

A. Kich biéu tuong Save EI trén thanh cong cu
B. Page Layout -> Page Setup
C. Home -> Save As
D. File -> Save As
Céu 3. Trong MS Word 2010, tinh ning Print Preview duoc st dung dé?

A. In toan bg tai liéu ra may in B. In trang hi€én hanh

C. In céc trang chin D. Xem lai toan b¢ tai li€u trudc khi in
Cau 4. M6i tap tin MS Word 2010 dugc luu lai sé c6 dudi (phﬁn mo rong) mac dinh la:

A. .PDF B. . XLS C. .DOCX D. .DOC

Cau 5. Trong MS Word 2010, dé chén tiéu dé dau trang ta thyc hién:
A. Chon thé Insert -> Footer -> Edit Header
B. Chon thé Insert -~ Nhom Header & Footer -> Header
C. Chon thé Insert -> Footer -> Remove Header
D. Chon thé Insert -> Nhém Header & Footer -> Footer
Ciu 6. Mudn chén thém muc luc tuy bién cho tai liéu Word 2010 ta thuc hién:
A. Chon thé References -> Table of Contents -> Insert Table of Contents...
B. Chon thé Insert -> Table of Contents -> Insert Table of Contents...
C. Chon thé View -> Table of Contents -> Insert Table of Contents...
D. Chon thé Format -> Table of Contents -> Insert Table of Contents...
Céu 7. Trong MS Word 2010, dé xo4 ky tu phia bén trai con tro ta sir dung phim nao dudi day:
A. Delete B. Enter C. Backspace D. Insert
Ciu 8. C6 thé tao bang trong MS Word 2010 theo cach sau:
A. Thé Home | Nhom Tables | Insert Table...

B. Kich chudt vao nut B trong nhom Tables
C. Thé Table | Draw Table
D. Thé Insert | Nhom Pages | Table
Céu 9. Khi chén hinh anh trong MS Word 2010, tity chon nao cho phép hinh anh nam trén van ban:
A. In Line With Text B. Square C. Tight D. In Front Of Text
Céu 10. Chire ning Mail Merge trong MS Word 2010 dung dé:
A. Soan thido ndi dung cua mét 14 thu.
B. In 4n noi dung ctia mot 14 thu.
C. Tron ndi dung cua mot tap tin dir ligu nguén vGi mOt mau vin ban ¢ san.
D. Khong lam gi ca.
Cau 11. Trong bang tinh Excel, tai 6 A2 ¢6 san gia tri chudi "Tin hoc"; 6 B2 c6 gia tri s6 2008. Tai
6 C2 gb vao cong thirc =A2+B2 thi nhan duoc két qua:
A. #VALUE B. Tin hoc C. 2008 D. Tin hoc 2008
Céu 12. Khi dang 1am viéc véi Excel, t6 hop phim nio cho phép ngay 1ap tirc dua con tro vé 6 dau
tién (6 Al) cua bang tinh?

A. Shift + Home B. Alt + Home C. Ctrl + Home D. Shift + C’trl + Home
Cau 13. Khl lam viéc vo1 MS Excel, d€ nhép cong thic tinh toan cho mét 6, trude hét ta phai go:
A. Dau bang (=) B. Dau hoi cham (?) C. Dau hai cham (:) D. Dau gach chéo (/)

Cau 14. Trong bang tinh Excel, tai 6 A2 nhap vao cong thirc = MAX(30;10;65;5) thi nhan duogc
két qua tai 6 A2 1a:

A. 30 B. 65 C.5 D. 10
Céu 15. Trong MS Excel, ham LEFT(“Microsoft Windows XP?”,9) sé& cho két qua:



A. “Windows X” B. “Microsoft Windows”

C. “Windows” D. “Microsoft” ,
Cau 16. Trong MS Excel, ham MID(“Microsoft Excel 2003”,11,5) s€ cho két qua:
A. “Microsoft” B. “Excel” C. “2003” D. “Excel 2003”

Cau 17. Trong MS Excel, tai 6 AZ co san gia tri chudi “Excel 20107, tai 6 B2 ta nhap cong thirc
=VALUE(RIGHT(A2,4)) thi két qua nhan dugc la:

A. #NAME B. #VALUE
C. Gia trj kiéu chudi 2010 D. Gia tri kiéu s6 2010
Cau 18. Co6 bang tinh Excel nhu hinh anh sau
A B C
1 Hoc sinh biém  Xéploai
2 An 80 4
3 Binh a2
4 Cudng 78
5 |Ding 92
6 Ha 88
Cong thirc phai nhap cho cot C2 s& 1a nhu thé nao dé co két qua nhu trong hinh?
A. =RANK(B2, $B$2:$B§$6, 1) B. =RANK(B2, B2:B6, 0)
C. =RANK(B2, $B$2:§B$6, 0) D. =RANK(B2, $B$2:$B$6, TRUE)

Cau 19. Trong bang tinh Excel, tai 6 B2 c6 chtra dir li€u 1a diém thi ctia hoc sinh, ban mudn xac
dinh xem két qua thi ctia hoc sinh c6 Pat hay Khong dat dua trén diém theo ti€u chi: Néu diém >=
70 thi Dat, néu < 70 thi Khong dat, cong thuc dung dé xéac dinh la gi ?

A. =IF(B2>=70, "Pat", "Khong dat") B. =IF(B2<70, "Dat", "Khong dat")
C. =IF(B2=70, "Pat", "Khéng dat") D. =IF(B2<=70, "Khong dat", "Dat")
Cau 20. C6 bang tinh Excel nhu hinh sau:
A B C

: San phim 56 luvgng

2 Butbi 50 3

3 Sotay 20

4 Thudc ké

5 Tay 15

6 Bilakep

Ban muén dém s 6 trong cot B c6 chira gid tri s6 dé biét s6 san pham di duoc ghi nhan s6 luong.
Cong thic ndo sau day 1a ding dé tinh trong 6 C2?
A. =COUNT(B2:B6) B. =COUNT(A2:A6)
C. =COUNTIF(B2:B6, ">0") D. =COUNTA(B2:B6)
Ciu 21. Trong Powerpoint, dé thiét lap hi¢u ing cho van ban, hinh anh, .. .ta thyc hién :
A. Insert -> Custom Animation roi chon Add Effect
B. Format -> Custom Animation rdi chon Add Effect
C. View -> Custom Animation roi chon Add Effect
D. Slide Show -> Custom Animation roi chon Add Effect
Cau 22. Trong Powerpoint, dé tao m&i mét slide ta thuc hién
A. Home -> Slide -> New Slide B. Insert -> New Slide



C. Design -> New Slide D. View -> New Slide
Cau 23. Trong Powerpoint, d€ tao hiéu ing cho mot slide ta thuc hi¢n

A. Transitions -> Transition to this slide B. Animations -> Animation

C. Animations -> Add Animation D. Transitions -> Effect Options
Cau 24. Dé thyc hién trinh chiéu mot Slide trong Powerpoint ta nhan:

A. Phim F5 B. Phim F3 C. Phim F1 D. Phim F10

Céu 25. Trong Powerpoint 2010, thao tic nao sau dy dé tao hiéu ing bong mo cho doan vin ban
duoc chon

A. Format -> Text Shadow B. Home -> Text Shadow

C. View -> Text Shadow D. Insert -> Text Shadow

Céu 26: Trong PowerPoint, chirc ning nao giup ban thém hiéu tng chuyén dong cho cac dbi
tuong trong slide?

A. Slide Show B. Transition C. Animation D. Design
Cau 27: Trong soan thao Word 2010, muén dinh dang Tab, ta thuc hién
A. Insert\Tab B. Home\Paragraph\Tab
C. Home\Tab D. Insert\Paragraph\Tab
Cau 28: Trong soan thao Word 2010, muén dinh dang font chi, ta thuc hién:
A. Home\Font B. Home\Format
C. Home\Style D. Home\Format Painter
Cau 29: Trong soan thao Microsoft Word 2010, dé tao mot bang (Table), ta thuc hién:
A. Format\Insert Table B. Insert\ Insert Table
C. View\Insert Table D. File\Insert Table
Cau 30: Trong bang tinh Excel, giao cua mdt hang va mot cot dugce goi 1a?
A. Dt liéu B.o6 C. Truong D. Cong thuc
Cau 31: Dé trinh chiéu tir slide hién tai, ban sir dung phim tat nao?
A.F5 B. Shift + F5 C.Ctrl +8S D. Alt + F4
Cau 32: Dé thém mot slide méi vao bai thuyét trinh, ban c6 thé sir dung t0 hop phim nao?
A. Ctrl + M B. Ctrl + N C.Ctrl+P D. Ctrl + O

Cau 33: Trong Excel, tai 0 A2 c6 gia tri la chudi TINHOC. Tai 6 B2 g& cong thirc
=RIGHT(A2,3) thi nhan dugc két qua?

A.3 B. TIN C. HOC D. TINHOC
Cau 34: Trong Word 2010, dé chia ¢t doan van ban, ta thyc hién:
A. Layout\Column B. Insert\Column C. Home\Column D. File\Colum

Cau 35: Trong soan thdo Word 2010, mudn dinh dang van ban theo kiéu danh sach (danh diu dau
doan), ta thuc hién:

A. Home\Bullets, Numbering B. Edit\ Bullets and Numbering

C. File\Bullets and Numbering D. Tools\Bullets and Numbering
Ciu 36: Chirc ning nao cho phép ban quan 1y va dinh dang dong nhat tat ca céc slide trong bai
thuyét trinh?

A. Slide Sorter B. Slide Show C. Slide Layout D. Slide Master
Cau 37: Trong bang tinh Excel, néu trong mot 6 tinh c6 cac ki hi€u #####, di€u do c6 nghia la
gi?

A. Chuong trinh bang tinh bi nhiém virus

B. Cong thtrc nhap sai va Excel thong bao 10i

C. Hang chira 6 d6 c6 d6 cao qué thap nén khong hién thi hét chir s6

D. Cot chtra 6 d6 ¢6 do rong qua hep nén khong hién thi hét chit s6
Cau 38: Trong soan thao Word 2010, mudn chén cac ki tu dic biét vao van ban, ta thuc hién:

A. Format\Symbol B. View\Symbol C. File\Symbol D. Insert\Symbol
Cau 39: Trong khi lam vi¢c vdi Excel, dé nhép vao cong thirc tinh toan cho mot 6, trude hét ta
phai go:



A. Dau db la (3) B. D4u hai chim (©)

C. D4u bing (=) D. D4u chim hoi (?)
Cau 40: Trong cac dang dia chi sau day, dia chi nao la dia chi tuyét d6i?

A. B$1:D$10 B. $B1:$D10 C. B§1$:D$10$ D. $B$1:$D$10
Cau 41: Khi dang soan thao van ban Word, mudn phuc hoi thao tac vira thuc hién thi bAm to hop
phim:

A. Ctrll +V B. Ctrl + Z C. Ctrl +Y D. Ctrl + X
Cau 42: Trong soan thao Word, dé tron thu ta thuc hién:

A. Layout\PageSetup B. Mailings\Start Mail Merge

C. References D. Home\Style
Cau 43: Trong soan thao Word 2010, muén dinh dang lai trang giéy in, ta thuc hién:

A. File\Properties B. File\Print Preview

C. File\Print D. Page Layout\Page Setup
Céu 44: Trong soan thao van ban Word 2010, mudn phéng 16n ky tu dau cua doan vin, ta thuc
hién:

A. Insert\Drop Cap B. View\Drop Cap

C. File\Drop Cap D. Home\Drop Cap

Cau 45: Trong bang tinh Excel, tai 6 A2 ¢c6 san gia tri chu(:)’i "Tin hoc"; tai 6 B2 c6 gia tri sb
2024. Tai 6 C2 gd vao cong thirc =A2+B2 thi nhan dugc két qua:

A. Tin hoc2024 B. Tin hoc C. #VALUE! D. 2024
Ciu 46: Trong Excel, khi viét sai tén ham trong tinh todn, chuong trinh théng bao 15i?
A. #VALUE! B. #NAME! C. #N/A! D. #DIV/0!

Cau 47: Trong Excel, tai 6 A2 gd vao cong thauc =MAX(30,10,65,5) thi nhan duogc két qua tai 6
A2 la:

A.5 B. 30 C. 110 D. 65
Céu 48: Tinh ning nao gitip ban sao chép dinh dang cia mot doan van ban hodc ddi twong trong
PowerPoint?

A. Format Painter B. Slide Master C. Copy-Paste D. Text Box
Céu 49: Trong bang tinh Excel, tai 6 A2 c¢6 sin gié tri s khong (0); Tai 6 B2 gd vao cong thirc
=5/A2 thi nhan dugc két qua:

A.5 B. #VALUE! C. #DIV/0! D.0
Céu 50: Trong bang tinh Excel, diéu kién trong ham IF dugc phat biéu dudi dang mot phép so
sanh. Khi can so sanh khac nhau thi sir dung ki hi¢u nao?

A # B. <> C.>< D. &

Cau 51. Trong chuong trinh soan thao van ban MS Word 2010, dé thuc hién viéc chén mot file anh
vao van ban , ta chon :

A. Insert/WordArt B. Insert/Clip Art

C. Insert/Picture D. Insert/Chart
Cau 52. Trong chuong trinh soan thao van ban MS Word 2010, dé can déu hai bén cho mét doan
van ban ta chon kiéu can 18 nao ?

A. Left B. Right C. Justify D. Center
Cau 53. Khi soan thao van ban trong MS Word 2010, dé chon kiéu in dam, sau khi chon doan vin
ban ta nhan t6 hop phim:
A. Ctrl+U B. Ctrl+B C. Ctrl+I D. Ctrl+O
Ciu 54. Dé sao chép mot doan van ban vao bo nhé tam, sau khi chon vin ban ta nhan t6 hop phim:
A. Crtl+ X B. Ctrl+O C.Cul+C D. Ctrl +V

Céu 55. Trong chuong trinh soan thao vin ban MS Word 2010, dé chén cac hinh v& don gian nhu
hinh chit nhat, hinh tron, hinh tam giac,... ta thuc hién :

A. Tai thé Insert nhan niit Shapes roi chon hinh can vé

B. Tai thé Insert nhan nut Textbox rdi chon hinh can v&



C. Tai thé Insert nhin nit Screenshot rdi chon hinh can vé&

D. Tai thé Insert nhan nat SmartArt rdi chon hinh can vé
Céu 56. Khi soan thao vin ban trong MS Word 2010, ta sir dung t6 hop phim nao khi muébn luu
(Save) tai liéu

A. Ctrl+C B. Ctrl+S C. Ctrl+O D. Ctrl+X
Cau 57. Dé thyuc hién thao tac chén ki tu dic biét trong MS Word 2010, ta chon:

A. Insert\Symbol B. Insert\Page Numbers

C. Insert\Picture D. Insert - WordArt.

Ciu 58. Khi soan thdo vin ban trong MS Word 2010, xuat hién thong bao “Do you want to save
changes to...” khi nao?

A. Khi ta dong file ma van ban chua dugc luu

B. Khong dat tén file khi luu van ban

C. Khi luu van ban voi tén file trung véi mét file da co6 trong cung thu muc

D. Khi luu vin ban véi mot tén file khac véi tén ban dau
Céu 59. Phat biéu nao sau day 1a ding?

A. Mic dinh mdi khi khoi dong MS Word 2010 da c6 mdt van ban tréng

B. File van ban duoc tao bdi MS Word 2010 s€ c¢6 duoi . XLSX

C. Trong MS Word 2010 chi cho phép gé tiéng Viét theo kiéu gd Telex

D. Trong MS Word 2010, khong thé chon kiéu gidy va huéng in néu chua cai dat may in
Ciu 60. Trong MS Word 2010, khi can thay d6i mau nén cho hinh vé& dang chon thi ta nhan niit nao
trong thé Format roi chon mau?

A.Shape Fill ~  B. Shape Outline C. Shape Effect D. Edit Shape
Cau 61. Trong phan mém MS Excel ,ham MID(“Microsoft Excel 2010”,11,5) cho két qua la:
A “Excel” B. “2010” C. “Excel 2010~ D. “ Microsoft”

Céu 62. Trong phan mém Excel, tai 6 A2 gd vao cong thirc =IF(3>5,100,IF(5<6,200,300)) thi két
qua nhan dugc tai 6 A2 la:

A5 B. 300 C. 100 D. 200
Cau 63. Trong phﬁn mém Excel, tai 6 A2 c6 san dit liéu 1a day ki tu "7Tin hoc van phong" ; Tai 0
B2 gd vao cong thirc =LOWER(A2) thi nhan duoc két qua?

A. Tin Hoc Van Phong B. TIN HOC VAN PHONG

C. tin hoc van phong D. Tin hoc van phong
Ciu 64. Trong MS Excel, khi ta thiét 1ap dinh dang cho 6 dit liéu chta dir liéu s6 5436.8 c6 dang
# ##0.00, két qua hién thi 1a gi?

A. 5,430.00 B. 5,436.80 C.5,436.8 D. 5,437.00
Ciu 65. Trong MS Excel, ham nao sau ddy cho phép tinh tong cac gia tri kiéu sd thoa man mot
diéu kién cho truéc?

A. COUNT B. SUM C. SUMIF D. COUNTIF
Ciu 66. Trong MS Excel , ham nao sau day dung dé 1ay phan du cta phép chia.

A. ROUND B. VALUE C. MOD D. DIV
Céu 67. Trong MS Excel, ham COUNT() dung dé dém ....................

A. C4c 6 chira du lidu s0 B. Céc 6 chtra dit liéu text

C. Cac 6 rong D. cac 6 khong rong

Cau 68. Trong MS Excel, thong bao 16i ndo cho biét khi mot s c6 dinh dang rong hon do rong cua
mot 0.

A. #HHHHE , ‘B. Div/0! - C.#div ~ D.#REF!
Cau 69. Trong so6 cac kiéu dir li¢u sau thi ki€u nao khong phai 1a ki€u dir liéu hop 1€ trong bang
tinh Excel.

A. Number B. Character C. Label D. Date/time
Cau 70. Trong MS Excel, cong thirc nao sau day dung dé tim gia tri cao nhat trong mot vung gia
tri:

A. MAX(B1:B3) B. MAXIMUM(B1:B3)

C. HIGH(B1:B3) D. HIGHEST(B1:B3)



Cau 71. Trong MS PowerPoint 2010, dé thay ddi bd cuc Slide ta chon:

A. Home/ Layout B. Insert/Layout

C. Design/Background Styles D. Insert/Hyperlink
Céu 72. Trong PowerPoint 2010, mudn ding mt hinh anh nao d6 di c6 trong may dé lam nén cho
cac slide, sau khi chon Design -> Background Styles-> Format Background->Fill ta chon:

A. Picture or Texture B. Pattern fill C. Solid fill D. Gradient fill
Cau 73. Trong MS PowerPoint 2010, khi muén tao lién két ta chon ddi tuong can tao lién két rdi
chon:

A. Insert/Hyperlink B. Insert/Header and Footer

C. Insert/Audio D. Insert/ Symbol
Cau 74. Trong MS PowerPoint 2010, muén trinh chiéu Slide hién thoi:

A. Nhén Shift + F5 B. Nhan F5

C. Chon Slide Show/ From Beginning D. Nhin Ctrl + F5

Cau 75. Trong PowerPoint 2010, thuc hién thao tic chon Home-> New Slide l1a dé
A. Chen thém mot slide méi vao ngay trude slide hién hanh
B. Chén thém mdt slide mdi1 vao ngay sau slide hién hanh
C. Chén thém mét slide méi vao ngay trude slide dau tién
D. Chén thém mot slide méi vao ngay sau slide cudi cling

Cau 76: Khi 1am viéc véi MS PowerPoint 2010, dé thém mét Slide ta thuc hién:
A. Home — Nhom Slides — New Slide B. File — Nhom Slides — New Slide
C. Insert — Nhom Slides — New Slide D. View — Nhom Slides — New Slide
Céu 77: Trong MS Word 2010 dang chon font Arial. O bo g& UniKey ta phai chon bang ma nao dé
g6 duogc ddu tiéng Viét:
A. Arial B. TCVN3 C. VNI-Windows D. Unicode
Céu 78: Trong MS Word 2010, dé tao khoang cach gitra cac dong 1a 1.5 lines ta thuc hién:
A. Thé Home | Nhom Font | Line spacing |1.5 Single
B. Thé Home | Nhém Paragraph | Line spacing | 1.5 lines
C. Thé¢ Home | Nhom Font | Line spacing |1.5 lines
D. Thé Home | Nhom Paragraph | Line spacing | Single
Cau 79: Trong MS Word 2010, chén céc hinh don gian nhu hinh chir nhéat, hinh tron, ... ta chon
1€nh:
A. Chon thé Insert | Nhém Illustrations | SmartArt
B. Chon thé Insert | Nhom Illustrations | Textbox
C. Chon thé Insert | Nhom Illustrations | Shapes - Chon hinh can v&
D. Chon thé Insert | Nhém Illustrations | Screenshot
Céu 80: Trong MS Excel 2010, ham = UPPER(“ ha n6i”) cho két qua 1a

A. Ha noi B. Ha Noi C. HA NOI D. Hi NOI
Cau 81: Trong MS PowerPoint 2010, dé bat dau trinh chi€u tir Slide hién hanh ta thuc hién thao
tac?

A. Slide Show — Nhom Start Slide Show — Chon Slide Show From Current Slide
B. Slide Show — Nhom Start Slide Show — Chon From Current Slide
C. Slide Show — Nhom Start Slide Show — Chon Slide Show Custom Slide Show
D. Slide Show — Nhoém Start Slide Show — Chon Custom Slide Show

Céu 82: Trong MS PowerPoint 2010, nhém Master Views c6 nhitng thanh phan nao?
A. Slide Master, Handout Master, Notes Page
B. Slide Master, Handout Master, Notes Master
C. Slide, Handout, Notes
D. Slide, Handout , Notes Page

Ciu 83: Trong MS Excel 2010, ham nao viét sai ct phéap
A.=MOD(7,5) B. =INT(7,5)



C. =AVERAGE(1,3,5,100) D. =MIN(1,2,4,10)
Cau 84: Trong MS Word 2010, dé dat Font chit mic dinh cho mot van ban trong MS Word 2010
ta thuc hién:

A. Thé Home | Nhom Font | Set As Default

B. Thé Home | Nhom Font | Default

C. Thé Home | Nhom Paragraph | Default

D. Thé Home | Nhom Paragraph | Set As Default
Céau 85: Moi tap tin MS Word 2010 dugc luu lai sé c6 duoi (phén mo rong) mdc dinh la:

A. .PDF B. .DOCX C. .DOC D. .XLS
Céu 86: Trong MS PowerPoint 2010, dé thém hiéu Gng dich chuyén giita cac Slide ta thuc hién
thao tac?

A. Animations — Nhém Animations — Chon 1 kiéu hiéu ung

B. Animations — Nhom Timing — Chon 1 kiéu hiéu tng

C. Transitions — Nhom Transition to This Slide — Chon 1 kiéu hiéu ung

D. Transitions — Nhom Timing — Chon 1 kiéu hi¢u ing
Cau 87: Trong MS Excel 2010, nhap di liéu E3 14 chi s6 cii; F3 1a chi s6 méi, 6 G3 chi s6 KW tiéu
thu = Chi s6 méi — chi sb cii. Cong thirc tong quat cua 6 G3 1a gi?

A.=F3-E3 B. =§F§3 - $ES$3 C.=F2-E2 D. =$F$2 - $ES$2
Cau 88: Trong MS Word 2010, dé chia cot cho doan van ban ta thuc hién nhu thé nao?

A. Thé Page Layout | Nhom Page Setup | Size

B. Th¢ Page Layout | Nhom Page Setup | Margins

C. The Page Layout | Nhom Page Setup | Orientation

D. Thé Page Layout | Nhom Page Setup | Columns
Cau 89: Trong MS Excel 2010, cho dir liéu nhu hinh bén:

A B C D
1 Ma hang Pon gia
2 CP1 ? Ma hang Loai 1
3 HD2 ? CP 100
4 RAI ? HD 84
5 CP2 RA 60

Cong thirc tong quét dé 1dy Pon gia cho 6 B2 1a gi?
A. HLOOKUP (LEFT(A2,2),$C$3:$E$5,2,0)
B. VLOOKUP (LEFT(A2,2),$C$3:$D$5,2,0)
C. HLOOKUP (LEFT(A2,2),$C$3:$D$5,2,0)
D. VLOOKUP (RIGHT(A2,2),$C$3:$E$5,2,0)
Cau 90: Trong MS Excel 2010, cong thirc nao sau day la sai?

A. =And(1=1,3=5) B. =Sum(1,2,3)

C. =if( 10>5,’bat’,’Khong dat’) D. =max(1,2,3)
Ciu 91: Trong MS Word 2010, sir dung phim néng nao dé chon tit ca vin ban:

A. Ctrl + Shift + A B. Alt+ A C. Shift + A D. Ctrl + A
Ciu 92: Trong MS Word 2010 dé hién thj trang in trude khi in ta thuc hi¢n 1¢nh?

A. Thé File | Print B. View | Print Preview

C. Nhén chudt vao nut D. Print | View

Cau 93: Trong MS Word 2010 dé tao ky hiéu dau doan van ban ta c6 thé st dung:
A. Nut trén thanh cong thirc
B. Chon thé Home | Nhém Paragraph | Numbering
C. Chon thé Format | Bullets and Numbering
D. Chon thé¢ Home | Nhoém Paragraph | Bullets
Céu 94: Trong MS Word 2010 dé gép cdc 6 dang chon ciia mét bing thanh 1 6?



A. Chon thé Layout | Merger B. Chon thé Layout | Merge Cells

C. Chon thé Layout | Split Cells D. Chon thé Layout | AutoFit

Céu 95: Trong MS Excel 2010, cong thirc =Sum(4,6,-2,9,s) tra lai két qua 1a bao nhiéu?
A. #VALUE! B. 17 C. #NAME? D.5

Ciu 96: Trong MS Excel 2010, cong thirc = MAX(20,MIN(5,100)) cho két qua 1a:
A.5 B. 100 C.20 D. Két qua khac

Cau 97: Trong Microsoft Excel 2010, 6 A3 chira chudi "A150 ", cong thiuc =IF(LEFT(A3,1)=
"A",100,150) c6 két qua 1a:

A. 50 B. A C. 150 D. 100
Céu 98: Trong MS PowerPoint 2010, dé v& hinh trong Slide ta thuc hién thao tac?

A. Insert — Nhom Illustrations — Chon Shapes

B. Insert — Nhom Illustrations — Chon Insert Smart Art Graphic

C. Insert — Nhom Illustrations — Chon Insert Chart

D. Insert — Nhom Images — Chon New Photo Album
Céu 99: Trong MS Excel 2010, 6 A3 chtra s6 150, cong thirc =IF(A3>0,10,15) c6 két qua 1a:

A. 15 B. 150 C.25 D. 10
Cau 100: Trong MS Excel 2010, tai cot Ma Loai lap cong thirc dé trich ky hiéu dau tién cta ma
Nhan vién 6 D6. Cong thirc nao sau day tai 6 H6 l1a ding?

A. =LEFT(D6,1) B. = LEFT(D6,2)

C. =RIGHT(D6,1) D. =MID(D6,1,1)

Céu 101: Trong MS Word 2010, chirc ning biéu tuong nay la:

A. Can tréi B. Can gitra C. Can phai D. Cin déu hai bén
Cau 102: Trong MS Excel 2010, dia chi 6 $A1 la:
A. La dia chi tuong doi B. La dia chi tuyét doi

C. La dia chi tuyét ddi cot, twong ddi hang  D. La dia chi twong ddi cot, tuyét di hang
Cau 103: Trong MS Word 2010, thao tac nao khéac ¥ nghia v&i nhitng thao tac con lai:

A. M6 trinh don File | Open... B. Nhan t6 hgp phim Ctrl + O
C. Nhin chudt vao biéu tugng =) D. Nhan t6 hop phim Ctrl + S
Céu 104: Bé sip xép dit liéu trong bang tinh Excel ta thuc hién:
A. Chon thé View/chon Sort B. Chon thé Data/chon Filter
C. Tét ca déu ding D. Chon thé Data/chon Sort
Céu 105: Trong MS Word 2010, nhan Ctrl + I c6 tac dung gi?
A. Dinh dang chitr ddm cho van ban B. Tang kich thudc chir cho van ban

C. binh dang chir gach chan cho van ban D. Dinh dang chir nghiéng cho van ban
Cau 106: Trong MS Excel 2010, cong thirc =Average(2,4,6,8) cho két qua la:

A. 6 B.5 C. 10 D. 20
Cau 107: Trong MS Excel 2010, ham = Max(1,3,Sum(1,2,10)) cho két qua la:
A. 13 B. 10 C.17 D. Tit ca déu dung
Céu 108: Trong MS Powerpoint 2010 dé tao hiéu tmg chuyén dong cho Slide ta chon thé?
A. Transitions B. Design C. Animations D. Insert
Cau 109: Trong MS Excel 2010, kiéu dit liéu trong 6 1a kiéu s6 néu:
A. Nhap ki ty dau tién trong 6 dau = B. Tat ca déu diing
C. Nhép ki tr dau tién trong 6 13 chit cai D. Dit liéu trong 6 1a chit sb

Cau 110: Chuong trinh MS Word 2010 ¢6 biéu tuong nao dudi day?

alE 5. 4] c. e

0.2
Céu 111: Trong MS Excel 2010, ham =Max(2,4,6,8) cho két qua la:
A. 4 B.2 C.6 D. 8
Cau 112: Trong MS Word 2010, dé giam ¢ chit di 1 don vi ta thyc hién:



A.Nhin CTRL +]  B.Nhin ALT + | C.Nhin CTRL+[  D. Tét ca déu sai
Cau 113: Trong MS Word 2010, nhan Ctrl + B c6 tac dung gi?

A. Dinh dang chitr nghiéng cho van ban B. Dinh dang chir gach chan cho van ban
C. Pinh dang chitr ddm cho van ban D. Tang kich thudc van ban

Cau 114: Khi dang soan thao van ban, mudn phuc hoi thao tac vira thue hién thi bAm t6 hop phim:
A. Ctrl + X B. Ctrl +Y C.Ctrl +Z D. Ctrl +V

Céu 115: Trong MS Word 2010, nhin Ctrl + X c6 tac dung gi?
A. Sao chép khdi van ban duoc chon véao Clipboard
B. Cit khdi van ban duoc chon
C. Tét ca cac phuong an trén déu sai
D. Dan khéi vin ban tir Clipboard vao tai liéu
Cau 116: Trong MS Excel 2010, ham =And(12>10,4<5) cho gia tri la:

A.Titca déuding  B. True C. False D Tat ca déu sai
Cau 117: Trong MS Excel 2010, cong thirc =MAX(10,"C",20) cho két qua la:
A.Bio 16i #VALUE! B. 30 C. 10 D. 20

Cau 118: Trong MS Powerpoint 2010 mudn chén hinh nén cho Slide ta thuc hién?

A. Chon thé Design / chon Effectf

B. Tat ca déu sai

C. Chon thé Design / chon Background Styles

D. Chon thé Design / chon Colors
Cau 119: Trong MS Excel 2010, dia chi 6 $AS1 la:

A. L4 dia chi tuyét doi B. La dia chi twong ddi

C. La dia chi tuyét ddi cot, tuong ddi hang  D. La dia chi twong d6i cot, tuyét ddi hang
Ciu 120: Trong MS Word 2010, khi tép congvan012005 dang md, mudn tao tép mai tén 1a ¢v0205
c6 cung ndi dung véi t€p congvan012005ta thuc hién 1énh:

A. File | Save. B. File | Save as. C. File| Print. D. File | New.
Ciu 121: Bé thoat khoi chuotrinh MS Word 2010, ta kich chon nat nao dudi day:

X

A. = B. c. = p. &

Céu 122: Trong MS Powerpoint 2010, chon phat bléu sai?

A. C6 thé thuc hién hiéu Gmg chuyén trang cho tat ca cac Slide trong bai trinh dién.

B. Chi c6 thé thyc hién hiéu tng chuyén trang cho 1 Slide trong bai trinh dién.

C. Sau khi da tao hi¢u img dong cho mot doi tuong nao do ta khong thé thay ddi kiéu hiéu ung
cho ddi tuong do.

D. Khi tao hi¢u ung dong cho 1 khdi van ban ta co6 thé cho xuét hién 1an luot tung tur trong
khéi vin ban khi trinh dién.
Céu 123: Trong MS Powerpoint 2010 khi dang trinh chiéu mot bai trinh dién, mubn ding trinh
dién ta 4n phim?

A. End B. Tab , C. Esc . D.Home
Cau 124: Trong MS Powerpoint 2010 muon tao thém 1 Slide ta an t6 hop phim nao?
A. Ctrl +M B. Ctrl +A C. Ctrl +Z D. Tat céa déu sai

Cau 125: Trong MS Excel 2010, gia su tai 6 D2 c6 cong thue =B2*C2/100. Néu sao chép cong
thirc dén 6 G6 s€ co cong thirc la:
A. =B2*C2/100 B. =B6*C6/100 C.=E6*F6/100 D. =E2*C2/100

Céu 126: Trong MS Excel 2010, biéu thirc =OR(5>4, 6<9, 2<1) cho gi tri 13 bao nhiéu?
A. FALSE B. TRUE C. #VALUE! D. #NAME?

Cau 127: Trong Word 2010, mudn in chi nhitng trang 1¢ hodc nhiing trang chén ta thuc hién:
A. Vao File | Print | chon Pages
B. Vao File | Print | chon Only Print Odd Pages (hoac Only Print Even Pages)
C. Vao File | Print | chon Print All Pages



D. Kich hinh trén thanh cong cu
Cau 128: Trong MS PowerPoint, dé chon am thanh khi chuyén Slide ta thuc hién thao tac?

A. Transitions — Nhom Transition to This Slide — Sound

B. Animations — Nhom Timing — Sound

C. Transitions — Nhom Timing — Sound

D. Animations — Nhom Transition to This Slide — Sound
Cau 129: Trong MS Excel 2010, 6 A1 chua gia tri s6 127, 6 Bl chira gia tri chudi 1a "ABC". Ham
=AND(A1>5,B1="ABC") s& cho két qua 1a:

A. TRUE B.2 C.1 D. FALSE
Cau 130: Trong MS Word 2010, dé cheén céc ki tu dic biét vao van ban ta chon:

A. Thé Insert | Nut Symbol B. Thé Format | Nut Symbol

C. Thé View | Nut Symbol D. Thé Tools | Nut Symbol

Cau 131: Trong MS Word 2010 dé tao ky hi¢u dau doan van ban ta c6 thé sit dung:
A. Chon thé Format | Bullets and Numbering

B. Nut trén thanh cong thirc
C. Chon thé Home | Nhom Paragraph | Numbering
D. Chon thé Home | Nhom Paragraph | Bullets
Cau 132: Trong MS Word 2010, dé tao hiéu ung chit 16n dau doan van ban ta thuc hién:
A. Chon ky tu | Thé Insert | Nhom Text | Object
B. Chon ky ty | Thé Insert | Nhém Text | Drop Cap
C. Chon ky tu | Thé Insert | Nhém Text | Text Box
D. Chon ky tu | Thé Insert | Nhom Text | WordArt
Céu 133: Trong MS PowerPoint, ¢ thém hiéu tng dich chuyén giira cac Slide ta thuc hién thao
tac?
A. Transitions — Nhoém Transition to This Slide — Chon 1 kiéu hiéu ung
B. Animations — Nhom Animations — Chon 1 kiéu hiéu ung
C. Transitions — Nhém Timing — Chon 1 kiéu hiéu ng
D. Animations — Nhom Timing — Chon 1 kiéu hiéu Gmg
Ciu 134: Trong MS PowerPoint, dé v& hinh trong Slide ta thyc hién thao tac?
A. Insert — Nhom Images — Chon New Photo Album
B. Insert — Nhom Illustrations — Chon Insert Chart
C. Insert — Nhom Illustrations — Chon Insert Smart Art Graphic
D. Insert — Nhom Illustrations — Chon Shapes
Céu 135: Trong MS Excel 2010, biéu thirc =MID("A123B",3,2) s& tra vé két qua 1a bao nhiéu?
A.23 B. 3B C. Al D. A123B
Ciu 136: Trong MS Excel 2010, cac ban ghi trong co so dit liéu twong Gmg v6i thanh phan nao
trong mot bang tinh?
A. Céc dong trong mot bang tinh, khong ké dong tiéu dé
B. Cac cot trong mdt bang tinh, khong ké cot tiéu dé
C. Cac cot trong mdt bang tinh
D. Cac dong trong mot bang tinh
Céu 137: Bé chén 1 chit nghé thuat trong MS Word 2010 ta thyc hién:
A. Thé Insert | Text | nhan ClipArt B. Thé Insert | Text | nhan QuickParts
C. Thé Insert | Text | nhan WordArt D. Thé Insert | Text | nhan Equation
Céu 138: Trong MS Word 2010, dé chén hinh anh vao van ban tir 1 File anh tuy ¥ ta chon:
A. Chon thé Insert | Nhom Illustrations | Smartart
B. Chon thé Insert | Nhoém Illustrations | Screenshot
C. Chon thé¢ Insert | Nhom Illustrations | Clip Art
D. Chon thé Insert | Nhom Illustrations | Picture
Cau 139: Trong Excel 2010, tai 6 A2 c6 san gia tri chudi "Tin hoc"; 6 B2 ¢6 gia tri s6 2024. Tai 6
C2 gd vao cong thirc =A2+B2 thi nhan dugc két qua:



A. Tin hoc2024 B. #VALUE! C. Tin hoc D. 2024
Cau 140: Trong Word 2010, néu kich dap chuot tai tir trong tai li€u s¢:
A. Chon doan van ban chura tir do B. Xoa tir do
C. Lam l6n | nho tur D. Chon tur do
Céu 141: Thao tac Animation — Add Animation — More Emphasic Effects ... dé
A. Thém hiéu Gng thay ddi cho d6i twong B. Thém hiéu trng xut hién cho d6i twong
C. Thém hiéu tng di chuyén cho dbi tuong  D. Thém hiéu tng thoat cho ddi twong
Cau 142: Trong MS word 2010, chén céc hinh don gidn nhu hinh chir nhéat, hinh tron,... chon Iénh:
A. Chon thé Insert | Nhom Illustrations [SmartArt
B. Chon thé Insert | Nhém Illustrations | Screenshot
C. Chon thé Insert | Nhom Illustrations | Shapes - Chon hinh can vé&
D. Chon thé Insert | Nhom Illustrations | Textbox
Céu 143: Trong MS Excel 2010, cong thirc =Right(“TTTTTH”,2) cho két qua:
A. TH B.TT C.TTTH D. TTTT
Ciu 144: C6 thé tao bang trong MS Word 2010 theo cach sau:
A. Thé Home | Nhom Tables | Insert Table...
B. Th¢ Insert | Nhém Pages | Table

C. Kich chu¢t vao nut == trong nhém Tables

D. Thé Table | Draw Table
Cau 145: Trong MS PowerPoint, dé chén anh tir tép tin chtra anh vao Slide ta thyc hién thao tac
nao?

A. Insert — Nhom Images — Chon New Photo Album

B. Insert — Nhém Images — Chon Screenshot

C. Insert — Nhom Images — Chon Insert Picture from File

D. Insert — Nhom Images — Chon Clip Art
Cau 146: Trong MS Excel 2010, tai 6 C5 ¢6 cong thirc =3A$2*$B$3, khi sao chép sang 6 D6 thi
cong D6 c6 cong thire:

A. =$B$2*$C$3 B. =§A$2*$B$3 C.=$B$3*$C$4 D. =$A$3*$B$4
Ciu 147: Trong MS Excel 2010, biéu thirc =AND(5>4, 6<9, 2<1) cho gi4 tri 1a bao nhiéu?

A. TRUE B. #NAME? C.FALSE D. #VALUE!
Céu 148: Trong MS Excel 2010, biéu thire =MAX(2,3,7.9,¢) tra lai két qua 1a bao nhiéu?

A.9 B.7 C. #NAME? D. #VALUE!

Cau 149: Khi st dung Word 2010, thao tac nao dudi day ban khong lam dugc:

A. Phong to r6i lai thu nh6 1 anh vira duoc chén

B. Pinh dang lai 6 dia

C. Chen 1 anh vao trong 1 0 ctia bang

D. M mdt vin ban d3 co san
Cau 150: Trong Excel 2010, cac 6 A1=X, A2=1, A3=2, A4=3, hay cho biét gia tri cong thirc sau:
=COUNTA(A1:A4)

A. 4 B.1 C.0 D.3



