BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC CONG NGHIEP VIET TRI Péc 1ap - Tu do - Hanh phiic

Sé: /KH-DHCNVT Phii Tho, ngay  thdang 8 nam 2026

KE HOACH
Pon thi sinh trang tuyén Pai hoc chinh quy nam 2026

I. THOI GIAN, PIA PIEM: Tur 7h30 ngay 18/8/2026 (Vién chirc dwoc phdn cong don
sinh trong Ké hoach nay cé mat luc 6h30, vién chitc hanh chinh con lai di lam tu 7h00).
1. Ngay 18/8/2026
Budi sang: Tir 7 gio 30 phut dén 11 gid 30 phit.
Budi chiéu: Tir 13 gio 00 phut dén 17 gio 00 phut.
Pia diém: tai sanh nha N1- Co s¢ Viét Tri
2. Tir ngay 19/8/2026: Phong Cong tac sinh vién chu tri, phéi hop véi Trung tim Tuyén
sinh va Truyén thong nhap hoc tai phong 108-N3, 104-N3.
II. NHIEM VU CUA CAC PON VI
1. Nhiém vu cda cac phong, trung tam
1.1. Trung tAm Tuyén sinh va Truyén thong
- X4y dung Ké hoach, Quy trinh d6n sinh va tham muu véi Hiéu truéng dé chi dao,
to chure don thi sinh trang tuyén nhanh, chinh xéc, khoa hoc;
- Chugﬁn bi 03 b méy tinh d cai phim mém nhap hoc, 03 may in, cir can bo nhap
hoc trén phan mém;
- Chuan bi backdrop, thué nha rap, ban ghé phuc vu thi sinh, phu huynh dén nhap
hoc;
- Cung cip danh sé‘ch thi sinh ‘trl'mg tuyén cho cac don vi tham gia don sinh dé thong
nhat 1ap danh sach thu tién va thu ho so;
- Giai dap nhiing thac mic cua tl}i sinh khi dén nhap hoc; cép lai Gidy bao nhap hoc
cho nhirng thi sinh chua nhan dugc Gidy bao nhép hoc;
- Niém yét bang chi dan dén sinh;
- Cr can b,(f) lé}m cong tac tru}jén théng,,quay phim, chup anh; chuan bi hé thong
mang internet, két ndéi may tinh. Chuén bi hé thong loa hudng dan thi sinh.
- Chuén b tai liéu dén sinh, bao g@)m:
+ Danh sach thi sinh trung tuyén theo 16p;
+ Quy trinh, huéng dan dén sinh.
1.2. Phong Cong tac sinh vién
- Chu?m bi‘03 bd may tinh da cai phﬁm mém nhdp hoc, 03 may in, ctr cdn bd nhip
hoc trén phan mém;
- Ctr can bo thu hd so nhap hoc cua thi sinh, phéi hop vé6i cac don vi td chitc don thi
sinh nhap hoc;

- Chuan bi tai liéu d6n sinh, bao gom:



+ Tai liéu, s6 tay sinh vién;
+ Thoi khoa biéu hoc tuan sinh hoat cong dan HSSV dau khoa;
- Téng hop s6 liéu sinh vién dén nhép hoc, bdo cao Chu tich Hoi déng tuyén sinh vao
cudi ngay;

- Phdi hop véi Poan thanh nién, Hoi sinh vién to chiic cac hoat dong van hoa, thé
thao cho sinh vién méi nhap hoc.

- Xay dung ké hqach “Tuan sinh hoat cong dan” dau khoéa, phdi hop véi cac khoa va
cac don vi thuc hién ké hoach.

- Xay dung ké hoach va t6 chirc kham strc khoe cho sinh vién.

1.3. Phong Quan tri

- Chuan bj 01 bang dé dan hudng din nhép hoc, thoi khoa biéu, ké hoach hoc tap.

o Chuén bi 30 ban va 60 ghé ding cho b phan nhap hoc, 02 quat cay cong nghiép, 04 day
0 cam loai Sm.

- Chuén bi nudc uéng tai dia diém d6n sinh (12 binh nudc va 500 cde dung 1 lén);

- V¢ sinh sach s€ khu vuc giang duong, cac nha vé sinh, khu san bai, nha gui xe...

- Ct nhan vién true bao vé&, huéng din dd xe, tréng giit xe ctia ngudi nha va thi sinh dén
nhap hoc (khong thu tién); ddm bao cong tac an ninh, trat tu trong khudn vién trudong;

1.4. Phong Tai chinh - Ké toan

- Chuén bji 04 may tinh di cai phdm mém nhap hoc, may in, cir can bo thu tién nhap
hoc cua thi sinh;

- Phéi hop v6i phong Cong téc sinh vién tong hop sd liéu thi sinh dén nhap hoc trudc
17h00’ cung ngay;

- Cudi mdi dot nhap h@c, téng hgp danh sach sinh vién da nop tién nhap hoc guri vé
phong Cong tac sinh vién dé lam Quyét dinh thu nhan.

1.5. Phong Quan ly Dao tao
- Xay dung ké hoach dao tao khoa tuyén sinh nam 2026;
- Ban hanh Thoi khoa biéu tam thoi hoc ky 1 cho khoa tuyén sinh ndm 2026;
1.6. Phong Quan Iy chét lwong
- Xay dung ké hoach, lich kiém tra sat hach quy ché, quy dinh ddi vdi sinh vién khoa
tuyén sinh nam 2026.
2. Nhiém vu cuia cac khoa

- Trudéng khoa, Pho Truérng kl}oa, ,cén bd quan 1y sinh Vién: giang vién tiép nhan
si‘nh vién cua khoa quéan 1y va pho bién ké hoach hoc tap, trinh chjéq hinh anh, video clip
v€ cac hoat dong cua Nha truong, cua Khoa cho sinh vién (c6 thé t6 chuc tai van phong
khoa hodc tai giang duong).

- Cu 01 1anh dao khoa phu trach sin‘h vién, 92 cé}q bo tiép nhan sinh vién tai ban lam
thu tuc, huéng dan phy huynh, thi sinh vé dia diém tiép don cua khoa (sau khi thi sinh da
hoan thanh thu tuc nhap hoc);

- Chu dong xay dung ké hoach, to Ch‘I’IC sinh hoat quy ché, t}r van ké hoach hoc tap,
va céc hoat dong cho tan sinh vién trong tuan sinh hoat cong dan dau khoa;



- Chu dong vé sinh, sap xép ngan nap, gon gang van phong khoa, giang dudng duoc
giao dé don sinh vién.

- Phéi hop véi phong Cong tac sinh vién nam bat tinh hinh, tong hop sb liéu thi sinh
dén nhap hoc cua khoa truéc 17h00° ciing ngay.

- Céc khoa quan 1y sinh vién tiép nhan sinh vién, tiép dén phu huynh tai van phong
khoa, tai giang duong, cu thé nhu sau:

TT Khoa Dia diém don tiép sinh vién, phu huynh

Vian phong khoa va phong 101-N3

1| Khoa Ky thuat Hoa hoc Phong 206-N3

Van phong khoa va phong 102-N3

2 | Khoa Co khi— O t6 Phong 402-N3

Vian phong khoa- Phong 103-N3

3 | Khoa Dién Hoi truong tang 8 — N1

Vian phong khoa — Phong 101- N1

4 | Khoa Ngoai ngit Phong 502-N1

Van phong khoa- Phong 201-N1

5 | Khoa Cong nghé Thong tin Phong 405-N1

Vian phong khoa- Phong 202-N1

6 | Khoa Kinh té Phong 505-N1

3. Poan Thanh nién, Hoi sinh vién

- Xéy dung ké hoach, t6 chirc sinh vién tinh nguyén huéng dén thi sinh trang tuyén nhap
hoc; phoi hop voi luc lugng bao vé ddm bao an ninh trat tu;

- Xay dung ké hoach hoat dong, t6 chirc chuong trinh “Chao tin sinh vién” bao cdo
Hiéu trudng;

- T6 chuc tim kiém, 1ap danh séach, thong tin nha tro dé tu van, gidi thiéu cho tan

sinh vién va phu huynh.
4. Ban chi huy quan sy truwong

Xéc nhan Gidy gidi thiéu di chuyén nghia vu quan su theo quy dinh.
I11. TO CHUC THUC HIEN

Can bo, giang vién tham gia cong tic don sinh mic dong phuc cta nha trudng (4o
xanh cdc tay).

Ngay 18/8/2026, giang vién cac khoa khong cé gid c6 mat tai van phong khoa thyc
hién nhiém vu theo sy phan cong cua truong khoa.

bé nghi cac don vi td chure trién khai thue hién nhiém vu theo Ké hoach.

Noi nhdn: _ 5
- Hi¢u trudng; HIEU TRUONG

- Pho Hiéu trudng;

- Céc don vi trong toan truong;
- Poan TN, Hoi SV;
- bBang trén website;

- Luu: VT, TTTS&TT.

Vii Dire Binh




BO CONG THUONG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PATHQC CONG NGHIEP VIET TRi Poc lap - Tw do - Hanh phiic

PHAN CONG CONG TAC DON SINH NAM 2026
(Kem theo Ké hoach so ...... /KH-DHCNVT ngay ..../8/2026)

I. Khu vuc I —- Hwéng dén thi sinh nhap hoc
Ban s6 1, 2: P/c Tran Thi Thu Ha — Phé Giam doc TT TS&TT phu trich
- Ban sé l: Nguyén Anh Tuén, 01 sinh vién tinh nguyén
- Bansb 2: Nguyen Cam Nga, 01 sinh vién tinh nguyén
- Can bo hd trg: Luong Viét Cudng, Nguyén Bich Tra, Nguyén Ngoc Son
Nhiém vu:
- Cép phiéu thir tu nhép hoc.
- Kiém tra so b ho so nhap hoc, cap lai glay bao nhap hoc (néu can)
-Kiém tra thi sinh nhap hoc truc tuyén trén He théng tuyén sinh cua
BGD&DT, hd tro thi sinh xac nhan nhap hoc truc tuyen
- Goi theo s6 phiéu, phan ludng sang Khu vyc II, vao cac Ban s6 3, sb 4, s6 5
va sd 6 dé ndp ho so trung tuyén (Luong Viét Cuong, Nguyén Bich Tra phu trach).
I1. Khu vie II - Thu hé so nhép hoc
Ban s6 3,4,5,6: B/c Pao Thi Lan — Trwéng phong CTSV phu trach
- Ban sb 3: Pham Thi Thuay, Phan Thi Thanh Thuay
- Ban s6 4: Nguyén Nhu Lé, Lé Thi Thay Hanh
- Ban s 5: Nguyén Canh Hung, Tran Thi Trang
- Ban s6 6: Nguyén Thi Kim Thoa, Bui Thi Huyén
Nhiém vu:
- Thu hd so kiém tra, thu nhan hd so
- Xuét phiéu thu ho so, ky va tra lai thi sinh 1 ban
- Phat 01 cudn s tay sinh vién cho thi sinh nhéap hoc
- Huéng dan, chuyén hd so sinh vién nhap hoc sang Khu vuec III
I11. Khu vye III — Thu kinh phi nhap hoc
Ban s6 7,8,9,10: P/c Nguyén Thi Minh Hing — TP TC-KT phu trach
- Ban s6 7: Nguyén Thu Hang
- Ban s6 8: Nguyén Thi Thu Phuong
- Ban s6 9: Nguyén Bich Thuay
- Ban s6 10: Quan Thi Mai Van
Nhiém vu:
- Hudng dan thi sinh ndp tién qua hinh thirc chuyén khoan
- Thu tién mit, xuat phiéu thu va tra lai thi sinh 1 ban
- Huodng din dang ky mua quan 4o dong phuc, cac khoan thu xa hoi hoa
- Huéng dan thi sinh sang Khu vuc IV
IV. Khu vue IV — Cit chuyén nghia vu quén sw, Tw van nha tro
Ban s6 11: P/c Nguyén Pic Nam phu trach
Can bd hd trg: Nguyén Vin Triic



Nhiém vu:

- Thu nhan hd so cat chuyén nghia vu quan su d6i voi sinh vién nam
Ban s6 12, 13, 14, 15: P/c Lé Xuin Pong phu trach

- P/c Nguyén Vin Thinh, Tran Thi Thu Héng, D41 sinh vién tinh nguyén
Nhiém vu:

- Cap phat 40, quan dong phuc cua nha trudng.

- Cung cép thong tin nha tro sinh vién, hd trg tim nha tro dbi véi thi sinh ¢
nhu cau.

- Gidi thi€u sinh vién, phu huynh sang khu vuc cua cac khoa — Khu vuc V

V. Khu vie V — Pén tiép phu huynh, sinh vién
Ban s6 16: Khoa Ky thuit Héa hoc

- Céan bo phu trach: Mac Dinh Thiét — Pho trudng khoa
- Can b hd trg: P4 Huyén Trang, Nguyén Thanh Huyén

Ban s6 17: Khoa Co khi— O t6

- Can b0 phu trach: Lé Quang Vinh — Truong khoa
- Can bo hd trg: Nguyén Thi Quynh, Chir Huong Thu

Ban s6 18: Khoa Pién

- Cén bo phu trach: Nguyén Anh Duong — Phé trudng khoa
- Can bd hd trg: Nguyén Ngoc Mi, Nguyén Ngoc Phuong

Ban s6 19: Khoa Cong nghé Thong tin

- Can bd phu trach: Nguyén Quéc Khanh — Truong khoa
- Can b hd trg: Vii Khanh Van, Pinh Thi Thu Huyén

Ban s6 20: Khoa Kinh té

- Cén bo phu trach: Luong Dang Diing — Pho trudng khoa

- Can bo ho tro: Pinh Thi Van Anh, Hué Thu
Ban s6 21: Khoa Ngoai ngir

- Cén bo phu trach: Nguyén Thi Hug - Pho trudng khoa

- Céan bd hd trg: Quan Thi Thanh Huong, Nguyén Thi Mai Phuong
Nhiém vu:

- Tiép nhan sinh vién, mo1 phu huynh, sinh vién vé van phong khoa va cac
phong da dugc phan dé tu van vé ké hoach hoc tap, chuong trinh, thoi khoa
biéu,.....

- Trinh chiéu video, cac thong tin, hinh anh vé nha truong

- Hudng dan thi sinh vé Thoi khoa biéu, Lich tuan sinh hoat cong dan.

- Thu thap thong tin phy huynh



. QUY TRINH

BON TIEP SINH VIEN NHAP HOC
- NAM 2026 -
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KHU VUC I BAN 36 1’ 2 @ Cap phiéu thir tu nhip hoc.
HUGNG DAN
THisINH |

(Ban s 1 2) @ Goi theo s8 phiéu, phan ludng sang Khu vuc Il &
’ Cap sG thir tur (Ban s3 3, 4, 5, 6) d& ndp hd so tring tuyén. & Nguyén Ngoc Son
nhdp hoc

~

® Kiém tra, hé trg xac nhan nhdp hoc truc tuyén a Luong Viét Cudng
trén Hé théng tuyén sinh cia B6 GD&DT.

@ Kiém tra so bd hé so, cap lai Gidy bdo nhip hoc (néu cin).

a Nguyén Bich Tra

KHUVUC I

THU HO SO ® Xust Phidu tiép nhén h so, kjva tra laithi sinh 01 ban.

o [ Nguyén Nhu Lé
Banso 4 £ 2
NHAIT HOC | @ Phit01 cudn 3 tay sihvién cho thisinhnhdphoc. | L4 Thi Thiy Fianh
(Ban sd 3 - 6)

@ Thu hé so kiém tra, thu nhan hé sa. Ban s 3 Pham Thj Thuy
Phan Thj Thanh Thy

. = TR Bansi 5 Nguyén Canh Hung
® Hudng dan, chuyén hd so sinh vién nhap hoc nisd Trén Thi Trang

sang Khu wuc Il Nguyen Thi Kim Thoa
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qua hinh thic chuyén khoan.
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[ Kk, Bansé7 | Nguyén Thu Hing
HU KINH PHI CHUVEN f’""f‘-" THY ® Thu tién mat, xuat Phigu thu va '
NH AP HOC KHOAN — tra lai thi sinh 01 ban. Banso & | Nguydn Thi Thu Phugng
- - o — ] it
o = ® Hudng dan dang ky mua quan 4o .. .. . |
- Q L — | Bansi 9 | Nguyén Bich Thiy
(B&n s07 10) - | déng phuc, cac khoan thu xa héi héa.
=3 =y 2 (i
| % : o Hudng din thi sinh sang Khu vuc IV, B21's8 10 Quén Thi Mai Van
e i ey T T . s
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BUUC — BAN 50 11 ; BAN 50 12, 13, 14, 15
1
e 1
CAT CHUYEN | 000
CAT CHUYEN NVGS, NGHIA VU QUAN SY | .
[ VAN NHA TRO Phu trach: Nguy&n Dic Nam E P':'-‘ s _Ifé .X:érf.Dé‘ngh 4
(Ban S[.I' 11 » 15] HE tro: Nguyén Van Trac I Ho trg: B4i sinh vién tinh nguyén
4 | ® Cap phét 40, qudn déng phuc cia Nha trudng.
@ Thu nhan h so cat chuyén | ® Cung c&p théng tin nha tro sinh vién, h trg tim nha tro
nghia vu quan su déi vdi I d3i véi thi sinh ¢é nhu ciu.
sinh vién nam. | ® Gidi thigu sinh vién, phu huynh sang khu vurc
\_ 3 cla cac khoa — Khu vuc V. Y,
KHU VUC V BAN S0 16 BAN S0 17 BAN S0 18 BAN S0 19 BAN S0 20 BAN S0 21
. . 'KHUJ\ KHOA KHOA KHOA KHOA KHOA
CAC KHOA K THUAT COKHI-0TO DIEN CONG NGHE KINH TE NGOAI NGU
PON TIEP ) HOA HOC THONG TIN -~
: <> /\/I‘ oe
SINH VIEN § E % 4
(Baﬂ 50 16— 21) Phy trich: Phy tréch: Phy tréch: Phy trach: Phuy tréch: Phy trach:
Mac Binh Thiét L& Quang Vinh Nguyén Anh Dueng MNguyén Quéc Khanh Luang Biing Diing MNguyén Thi Hué
HB tre: HE trg: H8 trg: H3 trg: H3 trg: Ha trg:
©8 Huyién Trang Nguyén Thi Quinh  Nguyén Ngoc Mi Vi Khénh Van Biinh Thi Van Anh Quan Thj Thanh Hugng
Nguyén Thanh Huyén = Chir Huong Thu MNguyén Ngoc Phuong ~ Binh Thj Thu Huyén Hué Thu Nguyén Thj Mai Phueng
(f ._Dc'm_tii;;, huéng dﬁn_vé ; vir:ho sinh vién, ph;huynh. b
® Gidi thigu chucgng trinh dao tao, k& hoach hoc tip, c8 vin hoc tip.
® Giai dap thic mdc vé nganh hoc, hoe béng, sinh hoat, céc hoat déng doan thé.
® Hb trg smh vién Iam quen vai m6| truémg hoc tap tai Tﬂ.r(‘.lng

b J

HOAN THANH THU TUC NHAP HOC

CHAO MUNG TAN SINH VIEN KHOA 2026

- Sinh vién va phu huynh vui léng thyc hién ding theo hudng ddn cia Nha truedng
dé qua trinh nhap hoc dién ra nhanh chéng, thuin lgi!
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